
 

 

 UCWM 2026 RETREAT VENDOR 

INTRODUCTION LETTER  

 

Greetings in the Name of Our Lord and Savior, Jesus Christ. 

 

❖ My name is Missionary Alicia Hodges, and Missionary 

Summer Rose we are the 2026 Vendor Coordinators for the 2026 

UCWN Retreat.  

❖  Please see the Vendor Registration Forms  which is to be 

completed in its entirety, signed and emailed to 

ta.hodges@icloud.com and sarose40@yahoo.com 

By Mail: 

Make checks payable to Eastern Diocese UCWM and send to: 
Constance Fletcher 

P.O. Box 1076 

Germantown, MD 20875-1076 

By CashApp:     $EDUCWM26 

By Zelle:  easterndiocese89@gmail.com  

❖ Any Questions or concerns Contact me @ 646-245-7669 

Thank you for your interest in being a Vendor at our 2026 UCWM Retreat. 
Your presence will add to the success of our event.   

 

 In His Presence, 

Missionary Alicia Hodges –Vendor Coordinator  

 Missionary Summer Rose – Assistant Coordinator 
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UCWM 2026 VENDOR PROCEDURES 

April 16th -April 18h 2026 

 

Each vendor must complete and submit a vendor registration form along with 

the full Vendor Registration amount by Monday March 1, 2026  

Upon receipt of the completed vendor registration form and the full donation, 

I will either e-mail or mail a confirmation letter to you indicating the amount 

received.  For your edification, the waiver of liability will be enclosed. 

 

ON-SITE REGISTRATION AND SET UP 

 

1. Bring your confirmation letter with you to the Hotel.  
 

2. Vendors will be given a special badge at Registration Table in the Foyer area 

of the Hotel.  

 

3. A floor area assignment [space in the showroom area] will be made available 

at the registration table.  Floor area assignments are made on a first-
come, first-served basis.  Note: Vendors must check-in at the registration 

table prior to unpacking and set-up of merchandise/products. 
 

4. Set-up time: 2 hours before opening (Thursday April 16th 1:00 p.m. until 

3:00 p.m.  

 

5. Tables will be provided by the Hotel. Tables will be provided for all 
Vendors by the hotel.  Because of limited space consider building upward. Use 
stands, shelves, racks, stacking blocks, or crates, etc., to add space height to 

a tabletop.  

 

6. Absolutely no items may be hung on walls, due to Hotel restrictions. 

All entrances and exits from the Conference area must always remain open 
and clear. 

 

7. The showroom floor must be clear of all boxes, carriers, and trash always.  
Vendors are responsible for removing all boxes, carriers, and/or trash at the 

close of business.  Your floor area assignment must be left clear and clean. 
 

 



 

 

UCWM 2026 VENDOR REGISTRATION FORM 

April 16th -April 18th, 2026 

 

Please fill out the following form to register with your company as a vendor. All information provided 

will be kept confidential and used solely for business purposes. 

Company Information 

Company Name  

Business Address  

City  

State  

ZIP Code  

  

Contact Information 

Primary Contact Name  

  

Phone Number  

Email Address  

  

  

Business Details 

Type of Business  

Products/Items being sold   

  

  

  

Declaration & Signature 

I hereby certify that the information provided above is true and correct to 

the best of my knowledge. 

  

Authorized Signature 

Name 

Date (MM/DD/YYYY) 

  

 



 

 

 
Waiver of Liability 

 

 
Business Name_________________________________ 

 

Name of Owner/Manager______________________________________________________ 

 

Business Street Address_______________________________________________________ 

 

City/State/Zip_______________________________________________________________ 

 

Business Phone ______________________  Home Phone___________________ 

 
I, __________________________________, being of sound mind and body, assume full responsibility and  

     Name of Owner/Representative 

 

full liability for __________________________________________, its owner(s), employees, and any/all  helpers 

in connections  

 

with (Name of Business) _____________________________. 

 

 Representatives for any/all occurrences related to and/or as a result of participation in the UCWM 2026 Retreat 

Thursday April 16th thru Saturday April 18th, 2026, in the Pre-Function area of the Main Ballroom Crown Plaza Hotel 

260 Mall Boulevard, King of Prussia, PA  

  

I agree to exempt [hold harmless] the Churches of Christ Holiness, USA and/or their departments/agencies, and/or 

subordinates, and/or employees, and/or agents and assigns from all claims, damages, losses, injuries, and/or 

expenses arising out of or resulting from participation in the UCWM 2026 RETREAT  

This includes but is not limited to physical, verbal and/or mental injury to persons; and/or damage, theft and/or loss 

of products and/or personal belongings; and/or incidents beyond the control of COCHUSA that may result in the 

cancellation of the aforementioned Conference; for example, natural disasters, declared states-of-emergency, federal 

government closure/unavailability of venue, issued weather warnings/advisory and/or ill-advised travel conditions, 

etc.   

 

I further affirm that to the best of my knowledge none on my products/merchandise or the making of said 

products/merchandise are in violation of the Fair Labor Standards Act. 

 

By signing this waiver, I attest that I have read and fully understand this waiver, and that I am wholly in agreement 

with the terms and stipulations as stated / documented herein. 

 

Signature ___________________________________________________ Date _____________ 

                                         Business Owner  

Witnessed by ________________________________________________Date_______________ 

                                                       Witness  


